Isabel Campbell Public School \ ’ )

About Isabel Campbell Public School

Isabel Campbell Public School is a kindergarten to grade eight school with a student population of approximately 725, serving the
neighbourhoods of Westpointe, Pinnacle Ridge and O'Brien Lake. As a learning community we believe in our four tenants: Innovation,
Collaboration, Perseverance and Success.

For the most up to date information, please find us online using the following sites:
Website: https://isabelcampbell.gppsd.ab.ca/

Facebook: https://www.facebook.com/IsabelCampbell GPPSD

Twitter: @ICPS_GPPSD Instagram: ICPS_GPPSD

Student Agenda

Students at Isabel Campbell Public School receive and are encouraged to use the Student Agenda. The use of

Student Agenda’s help students learn skills necessary to support setting personal goals, time management, to help prepare for
tests, to plan and prioritize tasks as well as to schedule and to track school and personal activities. The agenda can also act as
a direct communication link between the home and the school.

Parents are encouraged to regularly review the contents of the agenda. Students should regularly carry their agendas and
ensure their name is clearly written on the agenda. Cost for the agenda is $7 and students who lose an agenda may
purchase a replacement for the same cost at the school office.

Please review the information presented in the agenda. We ask that parents review it with their children and sign to indicate
that they have read and understood the information and expectations pertaining to our school. Should you have any questions
or concems please feel free to contact Administration or your Classroom Teacher.

School Day Hours of

Operation \’ Isabel Campbell Public School \)

The school Office will be open Daily Schedule 2024-2025

from 8:00-3:30 pm Monday

through Friday. We encourage Gr. K4 Time Gr. 56 Gr.7-8 Time Academy Schedules

you to contact us at 780-532- e 8:05-8:20 Morning Supervision | 8:05-8:20

7247 during these hours if you Stpenison Wedness Monday

g , ,y Block 1 8:20-8:50 Block 1 Block 1 8:20-8:50 Athl e;gg??;gm_ Wednesday

have any questions. If calling 030 Academy
Block 2 8:50-9:20 Block 2 : Hockey & Dance

afterhours, pIelaS7e leave e Block 2 8:50-9:50 Drop Off 10:05

name, your child’s name, and Block 3 9:20-9:50 Block 3

bnef message and we wil Block 4 9:50-10:20 Block 4

return your call as soon as Block3 | 9:50-10:50

possible. Block 5 10:20-10:50 Bock 5

Block 6 10:50-11:20 Block 6

10:50-11:50
RECESS 11:20-11:50 Block 7

LUNCH 11:50-12:20 LUNCH 11:50-12:20

Block 7 12:20-12:50 RECESS 12:20-12:50 s Tuesday

Wednesday

Academy iz
Block 8 12:50-1:20 Block 8 Athletics 4-6 Academy Hockey
Block 5 12:50-1:50 rees 4 4-6 11:30-2:10
RECESS 1:20-1:40 Block 9 11:50 - 2:00

BLOCK 9 1:40-2:10 RECESS 1:50-2:10

BLOCK 10 2:10 - 2:40 Block 10

Block 6 2:10-3:10
BLOCK 11 2:40 - 3:10 Block 11

DISMISSAL 310 DISMISSAL | DISMISSAL 3:10



https://isabelcampbell.gppsd.ab.ca/
https://www.facebook.com/IsabelCampbellGPPSD

Isabel Campbell Public School Staff

Office Team
Teresa Rawlyk
Kathrine Nijenhuis
Kim Caron
Debbie Garland
Nancy Senkow

Teaching Team
Amber Nordell
Shelly Sha
Lesley Orchison
Sherri Clayton
Jessica Penton
Jeanette Strydhorst
Pam Ralston
Jillian Aldred
Ronna Parsons
Nicole Pomeroy
Linda Connell
Leslie Griffin
Lianna Kosik
Greg Ottahal
Chris Gallagher
Brittany Fredland
Jill Cole
Kristen Fournier
Faye Hollinger
Tiffany Rae
Julie Schau
Kim Lopushinsky
Tawnya Griffis-Bjork
Derek Tomaso
Edna Schellenberg
Krista MacLean
Tylor Aldred
Naomi Smith
Adam Shaw
TBD
Jane Roberts
Hannah Jenkins
Samantha Campbell

Principal
Vice Principal
Vice Principal

Administration Assistant
Administration Assistant

Kindergarten
Kindergarten
KinderPal
Grade 1
Grade 1
Grade 1
Grade 2
Grade 2
Grade 2
Grade 2/3
Grade 3
Grade 3
Grade 3
Grade 4
Grade 4 & 7-8 Music
Grade 4
Grade 5
Grade 5
Grade 6
Grade 6
Grade 6
Grade 7
Grade 7
Grade 7
Grade 8
Grade 8

Physical Education & Grade 7-8

Physical Education

Construction & Grade 7-8

FSL & Grade 7-8
Learning Support

Learning Support & Grade 7-8

Library Technician

teresa.rawlyk@gppsd.ab.ca
kathrine.nijenhuis@gppsd.ab.ca
kim.caron@gppsd.ab.ca
debbie.garland@gppsd.ab.ca
nancy.senkow@gppsd.ab.ca

amber.nordell@gppsd.ab.ca
shelly.sha@gppsd.ab.ca
lesley.orchison@gppsd.ab.ca
sherri.clayton@gppsd.ab.ca
jessica.penton@gppsd.ab.ca
jeannette.strydhorst@gppsd.ab.ca
pam.ralston@gppsd.ab.ca
jillian.aldred@gppsd.ab.ca
ronna.parsons@gppsd.ab.ca
nicole.pomeroy@gppsd.ab.ca
linda.connell@gppsd.ab.ca
leslie.griffin@gppsd.ab.ca
lianna.kosik@gppsd.ab.ca
greg.ottahal@gppsd.ab.ca
chris.gallagher@gppsd.ab.ca
brittney.fredland@gppsd.ab.ca
jill.cole@gppsd.ab.ca
kristen.fournier@gppsd.ab.ca
faye.hollinger@gppsd.ab.ca
tiffany.rae@gppsd.ab.ca
julie.schau@gppsd.ab.ca
kimberly.lopushinsky@gppsd.ab.ca
tawnya.griffis-bjork@gppsd.ab.ca
derek.tomaso@gppsd.ab.ca
edna.schellenberg@gppsd.ab.ca
krista.maclean@gppsd.ab.ca
tylor.aldred@gppsd.ab.ca
naomi.smith@gppsd.ab.ca
adam.shaw@gppsd.ab.ca

jane.roberts@gppsd.ab.ca
hannah.jenkins@gppsd.ab.ca
samantha.campbell@gppsd.b.ca



General Information

School Fees

The Board believes that schools may charge fees to help offset the costs of providing educational resources and services to students
pursuant to Section 60 of the School Act and the Regulations. In accordance with Bill 1, fees will not be charged for: textbooks;
workbooks; photocopying and printing; paper; and any common fees charged to an entire student body or grade cohort.

Please see Board Policy 16 for more information.

https://www.gppsd.ab.ca/download/435254

Schools may charge school fees as identified in Appendix A for the purposes of:

¢ Providing students with instructional supplies or materials for elective courses;
e Providing school field trips and extracurricular activities;
o  Students enrolling in an alternative program;
o Providing copies of student records; and
o To offset non-funded transportation costs.
Non - Curricular Fees Grade 7 & 8 Complementary Course Fees
Fee Designation Fee Course Name Fee
Agenda Books $7.00 Art $25.00
Yearbook $35.00  Food Studies $25.00
Industrial Arts (Shop) $25.00
Outdoor Education $25.00
Arrival at School

Students arriving on time are asked to enter through their designated doors at the bell. Students in Kindergarten can enter and wait
inside the boot room located at the front of the school.

Students will only be permitted to enter the building in cases of severe weather, temperatures of minus 25 or below, or other external
factors determined by the school. In these cases, students will be advised by a member of our supervision team to enter the building
and proceed to their designated supervision wait area.

All students arriving at school should be dressed in appropriate gear for the weather, including proper attire for cold and wet
temperatures.
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School Attendance

Educational research has identified regular school attendance as being a key factor in determining academic success. As well, Section
12(b) of the School Act states that it is the responsibility of the student to attend school regularly and punctually. Attendance is a
responsibility shared by the school, the teacher, the student, the parent and the community. Regular attendance at school is critical to
student success and regular attendance at school is of the utmost importance for a child to achieve his or her full potential. Regular
attendance is expected.

Regular attendance: Regular attendance is defined as attending school every day that school is in operation unless the absence is
considered an excused absence.

Absenteeism: A pattern of excused absences where there is an impact on a student’s learning, progress, and/ or achievement.
Absenteeism occurs when a child is routinely excused from school by a parent or guardian on a frequent enough basis to have a
detrimental impact on a child’s success in school.

The following procedure will be used when responding to student absences:

o After 3 consecutive absences or 5 absences within a month, the teacher will contact the parent to inquire about attendance,
unless previous notice has been given.

o After 5 additional absences, the parent will be contacted by the school administration.

If the attendance does not improve, school administration will write a letter to the parent/guardian detailing the dates of
absences and concerns about the impact of these absences on student learning.

o [fafurther 5 absences occur, a meeting will be required between the parents and school administration to develop a student
support plan. The student support plan could include the use of additional school and division resources such as counselling,
school community team meetings, and family outreach workers.

o [fattendance continues to be a concern for the student, continued work with the Division Attendance Officer and school
administration will occur.

Student Lates

Respect for the learning of others is demonstrated by those who arrive to class and school on time. Students who are late to class
disrupt the instruction given to students who are on time.

The following guidelines will be used for students who are habitually late for school or class.

e The teacher will have a conversation with the student about their prompt arrival to class.

¢ In cases where the prompt arrival to class has not improved, the teacher will contact the student’s parents/guardians to
discuss the concern.

o [fthe issue of tardiness continues the administration will contact the student and parents to determine the best course of
action to support the student.

Late Arrival

Students arriving after 8:20 a.m. are considered late and must enter through the front doors and sign-in at the office, so that attendance
can be entered.

Signing Students Out during the School Day

Students who must leave because of illness, appointments or parent request are required to sign out at the office. Parent/Guardian
permission must be obtained prior to student departure. Students returning after a departure must sign back in at the office.



Closed Campus

Isabel Campbell maintains a closed campus. Students are expected to remain on designated school property for the entire school day,
including lunchtime.
Exceptions may be made in the following circumstances:

e Parents who wish to give permission for their child to go home during lunch every day must sign the permission form at the
school, at the beginning of each school year. It should also be noted that students going home every day for lunch are not
allowed to take anyone else home with them or go to a convenience store/local business.

o Students who have permission to go home every day for lunch must sign-out at the office. Students going home every day for
lunch who have difficulties returning to school on time and/or following the above school policy may have this privilege
removed.

Lunchtime Routines

Lunch break will be from 11:50 — 12:20 p.m. for all students K-8. Lunch break occurs in homeroom classrooms.

Recess Breaks

Recess times will be staggered between Elementary students and Middle Level Learners to allow for sharing of play areas.

It is expected that students will go outside to the supervised designated areas on school grounds only. Every effort is made to ensure
recess takes place outside. We follow our division’s Occupational Health and Safety guidelines for air quality, temperature and weather
to determine if an indoor recess will occur. Students should come with appropriate weather gear, even on days when inclement
weather is present.

Canteen Service

Isabel Campbell Public School provides a full canteen service for all students via contract with Citrus Catering (www.citruscatering.ca).
All orders are prepared in a professional kitchen and are delivered to the school daily. ALL orders must be completed ONLINE before
8:30 a.m. each day. Visa, Mastercard and PayPal are accepted methods of payment.

Orders can be placed for a single day or purchased for weeks in advance.

Link to the Isabel Campbell Ordering Page: http://www.citruscatering.ca/index.php/order-form/isabel-campbell
Link to the Daily Specials: http://www.citruscatering.ca/images/stories/PDF/Daily Specials Calendar.pdf
Link to ingredients used: http://www.citruscatering.ca/images/stories/PDF/Catering Menu_Ingredient List.pdf

Citrus Catering can be contacted at citruscater@gmail.com. They can also be reached by phone at 780-933-4360.
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Student Conduct

Classroom Discipline

Each classroom teacher will outline their expectations regarding student behaviour at the start of the school year and will communicate
these expectations in writing to the students and their parents by the end of September. These expectations will be consistent with the
school and division guidelines. Should students be required to stay after school, it is the responsibility of the teacher to notify the
parents.

Isabel Campbell Public School Discipline

Isabel Campbell Public School is committed to providing a welcoming, caring, respectful and safe inclusive learning environment that
respects diversity and fosters a sense of belonging, wherein students feel physically, psychologically, socially and culturally secure.

Positive Behavioural Supports is a school wide collaborative effort to design and implement strategies, practices and interventions for
teaching, coaching and reinforcing skills required for academic and social success at school. A responsive approach is built on the
premise that when universal supports are provided consistently for all students, the majority of students will thrive.

An outline of all GPPSD administrative procedures can be found on our external website at
https://www.gppsd.ab.ca/our-division/administrative-procedures

Acceptable Behaviour: Acceptable behavior is behavior that conducive to a safe and caring learning environment that fosters
academic, social, and emotional development among individuals and groups.

Students demonstrate acceptable behavior when they:
e attend school regularly and punctually,
e are ready to learn and actively engage in and diligently pursue the student’s education,
o ensure that the student’s conduct contributes to a welcoming, caring, respectful and safe learning environment that respects
diversity and fosters a sense of belonging, respect the rights of others in the school,
o refrain from, report and not tolerate bullying or bullying behaviour directed toward others in the school, whether or not it occurs
within the school building, during the school day or by electronic means,
comply with the rules of the school and the policies of the board,
co-operate with everyone authorized by the board to provide education programs and other services,
be accountable to the student’s teachers and other school staff for the student’s conduct, and
positively contribute to the student’s school and community

Unacceptable Behaviour: Unacceptable behavior, whether or not the behaviour occurs within the school building, during the school day
or by electronic means, is that which detracts from a welcoming, caring, respectful and safe learning environment. Unacceptable
behaviour negatively impacts the academic, social, and emotional development among individuals and groups. A student exhibits
unacceptable behaviour when they have displayed an attitude of willful, blatant, and repeated refusal to comply with the expectations
outlined in section above.

Students demonstrate unacceptable conduct when they engage in:
o threats, * conduct which endangers others,
encouraging conduct which endangers or may endanger others,
encouraging unacceptable conduct, « use or display of improper, obscene or abusive language,
distribution or display of offensive messages or pictures,
theft, including identity theft,
assault,
willful damage to school or others' property,
use, possession of, distribution of, or active contact with, or collection of money for illicit drugs, alcohol, or inhalants in school,
on school board property or in the context of any school-related activity, use, possession, or active contact with, a weapon on
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a student's person, in a student's locker or desk, on school board property, or in a vehicle on school board property used by a
student or occupied by a student as a passenger,

attending school or any school-related activity under the influence of llicit drugs, alcohol or inhalants,
personal or sexual harassment,

hazing, initiation activities; the formation of gangs or secret organizations,

extortion,

disruptive behaviour, willful disobedience or defiance of authority,

interfering with the orderly conduct of classes or the school,

tampering with fire alarms and safety equipment,

criminal activity,

contravention of the school’s code of conduct,

bullying including cyber-bullying,

contributing to the unacceptable behavior of others through by-stander activities.

Failure to meet the expectations for behaviour and conduct shall result in some or all of the following consequences:
o Problem solving, monitoring or reviewing behaviour expectation with student and reprimand;

Temporary removal of privileges;

Detention of student;

Temporary exclusion of student from class;

Parental involvement;

Behaviour contract with student;

In-school suspension;

Restitution for property damage to an individual or board;

Attendance improvement plan;

Out-of-school suspension;

Involvement of police;

Reassignment of educational location; and

Expulsion from a school or all Division schools.

Bullying & Harassment

Bullying is not a normal part of life or growing up and can have a life-long negative impact on a student's emotional and physical well-
being. Bullying or discrimination and harassment are not a normal part of a child’s school experience and should never be marginalized
as experiences that “will make a child ‘stronger” or better prepared for adult life. The school is committed to welcoming, caring,
respectful, and safe learning environments that respect diversity and promote acceptance of differences. There is no place for bullying
or bullying-like behaviours which impact the opportunity for others to learn whether or not these activities occur within the school
building, during the school day or by electronic means. Collaboration between staff, parents, and students is key in helping achieve the
Division’s goal of welcoming, caring, respectful and safe learning environments.

What is not bullying?

In order to be considered ‘bullying’, an action has to be willful, repeated, and meet the criteria established above. In the absence of the
criteria above, instances may more appropriately be recognized as inappropriate behaviours and dealt with in accordance to
classroom, school, and Division discipline practices. It is important to distinguish between ‘inappropriate behaviours’ and ‘bullying
behaviours'. When actions that are not actual instances of bullying get labeled as bullying, it minimizes the seriousness of actual
instances of bullying. Taking immediate action on instances of inappropriate behavior is necessary. It is possible for inappropriate
behaviour to become a case of bullying in a short amount of time. Diligent preventative work in this area will result in less instances of
bullying in our schools.

What is bullying?
Bullying: A conscious, willful, deliberate, repeated and hostile activity marked by an imbalance of power, intent to harm and/or threat
of aggression. It can occur within a peer group or between groups. It can occur at school and in extracurricular settings. It often
includes a combination of forms of bullying. These forms of bullying include:

o Verbal: name calling, sarcasm, teasing, spreading rumours, threatening, or making discriminatory or harassing statement.

e Social: mobbing, scapegoating, excluding others from a group, humiliating others, gestures or graffiti intended to put others



down. It is malicious and repetitive in nature. A sub-set of Social Bullying is ‘Relational Aggression’, which is similar to social
bullying except that it exists within established peer groups and involves individuals who identify as ‘friends’.

e Physical: hitting, poking, pinching, chasing, shoving, coercing, destroying, unwanted sexual touching.

o Cyberbullying: using the internet or messaging to intimidate, put down or spread rumours about someone. Bullying also
includes the distribution of an intimate image of another person knowing that the person depicted in the image did not consent
to the distribution or being reckless as to whether or not that person consented to the distribution.

¢ Intimidation: Intentional behavior which knowingly or should be reasonably known to cause fear of injury or harm. There is
‘intent’ with the exercising of intimidation. This may be direct or subtle, physical or verbal, private or public. Fear of injury or
harm, both physical and emotional, impacts a person’s social, emotional, and physical well-being.

Discrimination and Harassment: Discrimination and harassment occurs when a person is subjected to unwelcome verbal or physical
conduct because of race, religious beliefs, colour, gender, gender identity, gender expression, physical or mental disability, age,
ancestry, marital status, socio-economic status, source of income, family status or sexual orientation. Alberta Human Rights law
prohibits discrimination and harassment based on these grounds.

Sexual Harassment: Occurs when remarks, gestures or actions/ activities are sexual in nature and may be of verbal, social, physical,
or cyber bullying. It includes behaviours that are not welcomed or asked for.

Gender Identity and Sexual Orientation: Discrimination and harassment of people based on their gender identity or sexual
orientation may occur in the form of verbal, social, physical, or cyber bullying.

Dealing with Bullying and Harassment

Teachers, and Administration frequently deal with incidents of conflict and disagreement. Where the conflicts are determined to be
bullying and/or harassment, electronic or otherwise, they will be dealt with on an individual basis and may result in mandatory
counseling, suspension, removal from school or referral to the RCMP. It is important to note that false accusations are equally
unacceptable and may result in similar consequences to bullying or harassment.

Hands-Off Policy

In order to protect and respect the safety and dignity of students, Isabel Campbell School maintains a “HANDS-OFF” policy for all
students at all times during the school day. This policy strictly forbids any type of negative or inappropriate physical interactions
between students (i.e. slapping, punching, kicking, pushing, tripping, hugging, play fighting, etc.). The “HANDS-OFF” policy also refers
to touching or taking other people’s property. Once these expectations are clearly explained to the students at the beginning of the
school year, they are consistently monitored, and consequences will apply when necessary. It is essential to have parental support
when a student must be disciplined for not complying with this policy.

Smoking and Tobacco Products

Consistent with the law, all GPPSD schools are smoke and tobacco free. The use of tobacco/tobacco-like products is prohibited on
school property.

Students who smoke or use tobacco/tobacco-like products on or near school property will be subject to the following discipline:
o First Offense: Warning (parent/guardian will be contacted)
o Second Offense: Suspension

*School property extends to areas within visible sight lines of the school and includes parking lots.

Students who smoke or use tobacco products inside the school will be subject to immediate suspension.

E-Cigarettes, Vapourizers, Drugs, Cannabis and Alcohol

Isabel Campbell School is committed to providing a safe learning environment for all students that is drug, cannabis and alcohol free.
Where laws are broken, the RCMP will be involved. Students in possession of paraphernalia related to the use of drugs, cannabis or
alcohol, including vapourizers/e-cigarettes regardless of their intended use, will be suspended.



Appropriate Use of Technology

All students are required to sign the Grande Prairie Public School Division ‘Student Responsible Use of Technology Guidelines and
Agreement’. The agreement covers ‘General Use of Technology’ and ‘Use of Personal Computing Devices at School.’

School computers are to be used for school based or school related activities. Network storage areas may be assigned to individual
students but will remain the property of the school. Network administrators may review files and communications to maintain system
integrity and to ensure that users are using the system responsibly.

Students are expected to model positive Digital Citizenship. Due to the nature of the Internet, it is possible to encounter material that is
controversial, inappropriate and/or offensive. It is the student's responsibility not to initiate access to such material and to leave
locations of undesirable material immediately. Loss of access privileges may result for individuals who fail to adhere to these
guidelines.

Personal Communication Devices (PCDs)

Personal technology devices must always be stored in the student's locker unless otherwise directed by the classroom teacher or
GPPSD staff to facilitate learning activities. This includes lunch and recess time and is not limited to instructional time. PCDs include
and are not limited to smart watches, cell phones, tablets, and any portable devices that connect to the internet or a cellular network.

In the event that devices are being used in class, the length and their use is at the discretion of GPPSD staff. Students who are asked
to put away such devices during class time must comply with the teacher’s request. Students not complying with expectations are
communicating a defiance of the classroom expectations and will be dealt with in a disciplinary manner.

PCDs are not to be used in settings such as, change rooms, washrooms, private counselling rooms that have the potential to violate a
person’s reasonable expectation of privacy. Cameras and devices that take pictures are not for use in the school or on school
grounds, during school hours, unless used for a course activity with teacher approval.

Students are reminded that use of division Wi-Fi is governed by the Grande Prairie Public School Division ‘Student Responsible Use of
Technology Guidelines and Agreement’.

Parents who must contact their children during class time should call the school office. Failure to comply with these guidelines could
result in the device being confiscated and returned at a later time.The school is not responsible for any lost, stolen or damaged digital
devices. Due to the cost of these items and the risk of theft, students are encouraged not to bring them to school.

Student Dress Code

Different forms of dress are appropriate in different situations. Dress of students should contribute to a school atmosphere conductive
to learning. The division encourages students, under the supervision of their parents, to maintain high standards of dress, grooming
and appearance. Parents and students carry the responsibility for adhering to the school’s dress code.

Students are prohibited from wearing the following clothing:
o Clothing that is offensive, discriminatory, suggestive, violent, gory or has inappropriate language or graphics.
o  Clothing that promotes alcohol, cannabis or drug use.
o Clothing that reveals undergarments.
o Clothing that exposes the breasts or buttocks

Students in contradiction of the dress code will be asked to change in to appropriate clothing. If no appropriate clothing is available, the
student will be required to contact their parent/guardian to bring suitable attire.

All students are required to have the following clothing:
e Clean indoor athletic shoes
e Appropriate outdoor gear for cold and wet temperatures
o Appropriate change of clothing for grade 7 and 8 Physical Education classes.



Personal Belongings

The school, the School Board and its insurers take no responsibility for valuables lost, stolen or damaged while on school property. To
ensure the safety of personal belongings, students should not share their hall-locker combinations with anyone else. If students have a
large sum of money on their person, they should deposit it at the school office until the end of the day. Teachers will not accept money
or other valuables for safekeeping. Toys, and other valuable items should not be brought to school.

Lockers (Grade 5-8)

Locks and lockers are property of the school. The school has the right to access student lockers at any time. The student is responsible
for maintenance/care of the locker to which they have been assigned. Students should not share their lockers or locker combinations
with anyone.

Telephone Use

A telephone is provided at the office for brief, local student calls before, during breaks and after school. Students wishing to use this
phone during the school day must have a staff member’s permission. Parents wishing to contact students, are requested to call the
school line at 780-532-7247. Please refrain from interrupting your child's learning by contacting them on their cell phone during the
school day.

Bikes, Scooters & Skateboards

Students are allowed to bring their bicycles to school and are required to follow all laws pertaining to their use. Bicycles are to be used
for travelling to and from school only and not at any other time during the school day. It is the law that all cyclists in Alberta under
18 years of age wear helmets. All bikes must be walked while on school property to ensure the safety of all students.

The use of bikes, scooters and skateboards/longboards etc. is not allowed on school property to ensure the safety of students using
this equipment as well as the many pedestrians during busy school hours. Students who use this form of transportation to and from
school should walk while on school property as well as wear appropriate protection, have their parents’ permission, and follow all traffic
rules.

Please note that students wearing Heelys shoes will need to disengage the wheels or bring alternative footwear for outside recess.

All equipment must remain outside at the bike racks as we do not have inside storage available to students. Please ensure
that your child has a lock as we do not take responsibility for stolen property.

Student Rides

Students who require rides to and from school will have them provided by their parents or another responsible adult designated by their
parents. Vehicles operated by students or their friends are not permitted on school property.

Please note that PARKING is NOT PERMITTED IN THE BUS LOOP located at the front and back of the school. Parents wishing to
use this as a quick drop off is permitted provided that the parent remains in the vehicle and the vehicle does not impede school buses.

For your convenience a short-term parking spot is available in the second loop, the road in front of the school, as well as additional
designated visitor parking in the parking lot. Please park in designated stalls only and adhere to posted signage.



School Work

Students are expected to complete all work assigned by their teacher and will have adequate opportunity to work on assignments
during class time. Work that is not completed in class must be completed by the deadline set by the teacher (homework).

Parents who have concerns regarding the type or amount of homework their child is receiving should contact the teacher at the school
by telephoning 780-532-7247 or by emailing the teacher. Staff e-mails are on our website and at the front of this document.

Students who continually fail to complete homework assignments may be required to remain in at lunch or after school to complete
them.

Report Cards

There are three formal reporting periods per school year.

Parent Teacher Interviews

Parent-teacher interviews will be scheduled twice a year, once in term one and once in term two. The schedule for the report cards
going home and the parent-teacher interviews may be found in the detailed calendar of events located on our website. Parents are
encouraged to contact teachers directly at any time to discuss their child’s progress.

Visitors

Parents or guardians are welcome to visit the school at any time, however, due to safety concerns, anyone who does not attend or
work at the school must check in at the office immediately upon entering the school. All visitors must wear and display their visitor
identification badge at all times while in the building.

Students from other schools or youths who are not attending school are not permitted in the halls or classrooms at any time during the
school day.

Volunteers

Parents and Guardians wishing to volunteer should become familiar with Administrative Procedure 490 found on the Division website.
https://www.gppsd.ab.ca/download/435321

Each year volunteers must sign and complete the Volunteer Registration Form (Form 490-1), Standards of Conduct - Volunteers (Form
490-2), and Volunteer Confidentiality Undertaking (Form 490-3) before commencing work in the school.

Volunteers who are going to be working with students individually are required to have an updated criminal record check and child
vulnerability check.
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Administration of Medication

The administration of medication to students is the responsibility of the student’s parent, or legal guardian and/or physician. Every effort
is to be made by school staff to encourage the parent or legal guardian to arrange for medication or medical treatment under the
supervision or subject to the direction of the parent or legal guardian and/or physician. Whenever possible, students are expected to
take needed medications or treatments at home.

Self-Medication by Student
If the student can self-administer the medication, the Principal will ensure that:
o Medication shall be kept in a secure and appropriate location, refrigerated if necessary, in accordance with specific directions
from the physician.
o The student has access to the medication.
o Aproperly completed and signed Administration of Medication or Medical Treatment Form (Form 316-1), which includes a
physician’s signature, has been received from the parent and approved by the Principal.

Medication Administered by Staff
In special circumstances, the Principal, if requested by the parent or legal guardian, may assist in the administration of medication or
medical treatment for students who are not sufficiently mature or reliable to care for their own needs. In such instances, the following
conditions are to be met:
o The student’s attendance depends upon receiving medication or medical treatment from staff at school.
o All requests for the administration of medication or medical treatment to students shall be made through the Principal.
o The Principal and/or a designated staff member accept responsibility for the assistance which the parent has requested.
o Aproperly completed and Administration of Medication or Medical Treatment Form (Form 316-1) is received from the parent,
signed by a physician and approved by the Principal.
o Arequest for Administration of Medication or Medical Treatment Form (Form 316-1) is valid only for the school year and for
the school for which it was drawn up and is to be updated by the parent during the school year to reflect any change in the
student’s medication.

Parent and Student Signature

Parents and students please sign below to acknowledge that you and your child have read and understood all
information pertaining to our school. Thank you.

Parent Signature Student Signature



